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TO:

MHSA MEMBER SCHOOLS

FROM:

MARK BECKMAN, EXECUTIVE DIRECTOR

RE:

FORMS FOR REPORTING TRANSFER STUDENTS
Attached are the following forms for your use in determining transfer student eligibility and reporting transfers to the MHSA office.  All forms have been updated and are available online at www.mhsa.org.

A.
Record of Transfer Forms
Attached you will find copies of the official form for reporting transfer students - Record of Transfer Form (pink). 

Article II, Section (12) of the By-Laws provides that students received by transfer shall not be eligible to participate in an Association contest (freshman through varsity) until the principal or superintendent of the school files a record of the student's transfer with the Executive Director of the Montana High School Association.
If a new student enrolls in your school, you must complete this transfer form for that student before he/she will be eligible for competition.  This applies to any student enrolling in your school in grades 9-12.  Any student enrolling in the 9th grade for the first time need not be listed.  If a student is enrolled in ninth grade for twenty days or competes in an Association contest and then transfers he/she must be listed on the transfer form.
The form includes a column to indicate if the student moved with the parents.  If the parents did not move with the student, please explain the situation on the reverse side of the form.

B.
Record of Transfer Supplemental Parent-to-Parent Forms

Students who move from one parent/legal guardian to another parent/legal guardian for the first time in their high school career may be eligible.  If the student moves from parent/legal guardian to parent/legal guardian you must submit the Record of Transfer supplemental parent-to-parent form (blue).

C.
Transfer Memorandum of Understanding
Also included is an example of a letter that you can use to reinforce to parents the requirement of a complete move in order for the student(s) to be eligible.
D.
Return to Parent for the First Time
A student who has attended high school and resides in a district other than where the student’s parent(s) resides, and who subsequently returns to live with the student’s parents becomes immediately transfer eligible for varsity competition in the parent’s district.  This can be applied only one time during the student’s career. 
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Please complete the information for each transfer student.  List the students in order by grade in school.  Use additional forms if necessary.

	
	Name of Student
	Student’s

Date of Birth
	High School from Which Student Transferred
	Enrollment 

Date 

of Student
	Indicate the SEMESTERS in which the student attended high school including current semester:
	Did parents move with student  to your  attendance  area?
	Was move from parent/legal guardian to parent/legal guardian for the first time?
Include FORM.
	Did the student reside in a district other than the parents’ and return to their district for the 1st time in their career?  Include FORM.
	Did the move take place 

under a bona fide foreign exchange program?
	Did the student receive credit in 20 hours of prepared work or its equivalent in the last previous semester?
	Is the student 

eligible for VARSITY ?
	Is the student 

eligible for sub-varsity ?
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RECORD OF TRANSFER


Article II, Section 12 of the MHSA By-Laws requires that a Record of Transfer be filed for all transfer students.  This official transfer form must be used.  A student who moves from parent to parent or legal guardian to legal guardian the first time in his/her high school career will be eligible upon verification to the MHSA office that this is the first move and certified by the administrators involved that the move was neither athletically motivated nor was the move because of recruitment.  The legal guardianship must have been established at least one calendar year before the transfer.  The transfer supplement (parent-to-parent form) must also be filed.  A student who has attended high school and resides in a district other than where the student’s parent(s) resides, and who returns to live with the student’s parents becomes immediately transfer eligible for varsity competition in the parent’s district.  This can be applied only one time during the student’s career. To be eligible for competition at any level, the student must meet all eligibility requirements, including age, semester, transfer, academics etc.











